
Quickutz Silhouette 
 

Tutorial #1 
By Aussie Scrap Source 

 

Setup and creating basic letters 

 

This tutorial talks about setting up the machine, and also creating your first layout using 

letters that are installed on your computer. 

 

Setting up the machine  

 

To install the Craft Cutter you must have a PC with either Windows 2000 or Windows 

XP installed.  The Silhouette Digital Craft Cutter comes with a Basic Instruction Guide.   

 

Setup involves installing the “ROBO Master” software, which is included on a CD in the 

box, and plugging in the machine.   

 

Simply follow the instructions in the Basic Instruction Guide to install the software.  This 

will involve following the prompts as it does the installation, clicking on the “Next”, 

“Finish” and “I Accept” buttons as you go through the process.  I was able to install the 

software accepting all the defaults.  Once complete you will get a dialog box with the 

message “Installation Complete”.  

 

Once the software is installed, simply plug the power cable into the machine, and connect 

the Craft Cutter to your PC using the USB cable.  Windows should automatically detect 

that new hardware has been connected to the machine.  Once again, simply follow all the 

prompts and accept the defaults.   

 

Using the ROBO Master Software 

 

To start the ROBO Master, double-click on the ROBO Master icon on the 

desktop. 

 

The ROBO Master main window displays.  It consists of a menu bar, 

toolbar for quick selection of some menu options, and a drawing bar along 

the left side of the screen. 

 

 



 
 

 

 

After you create a new document, most of the buttons on the toolbars will be activated, 

and the menu also expands to include additional options. 

 

Menu Bar 

Drawing 

Toolbar 

Toolbar 



Creating a New Document 

 

In this tutorial we will create a new document that contains text for a layout.  The 

completed layout “Rejuvenate Relax” uses fonts that are already installed on your 

machine.  I will cut the word “relax” in a single colour, but use multiple colours for the 

word “rejuvenate”.  The completed layout looks as follows: 

 

 
 

 

 



To create a new A4 size document: 

 

 

1. Click on the New Button.  The 

Document Settings dialog box 

displays. 

2. Select ISO A4 from the Document 

Size list. 

3. Select the desired orientation.  For 

my layout I selected Portrait.  If you 

have a longer word, you may wish to 

select Landscape orientation. 

4. Click the OK button to create the 

document.  The new document 

displays in the ROBO Master main 

window. 

 

 
 

 

You will notice that more of the buttons on the toolbar are now available, the tools on the 

Drawing Toolbar are also available.  The menu has expanded to include more options, 

and additional tools are available on a bottom toolbar (line and fill tools). 
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Adding text to the document 

  

We will now add text to the document and cut out the text. 

 

1. Click on the Text tool on the Drawing toolbar.  The Text Settings dialog box 

displays. 

 
 

 

2. Select the desired font from the Font list.    I used Garamond in my example. 

 

Hint:  This list displays the fonts that are installed on your machine.  You can 

download additional fonts from different web-sites on the internet.  Some web-

sites provide free fonts, but you can also purchase fonts from different sites as 

well.  This provides you with an endless supply of different fonts you could 

include on your pages.  I will cover installing new fonts in a later tutorial. 

 

3. Select the desired font size from the Font Size list or select a size in inches from 

the Height box.  You can also resize the text once it is in the document as well. 

 

4. Type your text in the box at the bottom of the dialog box.   

 

5. Make sure the Outline checkbox is turned on.  Click the OK button when 

finished. 
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6. The text displays in the document, it can be positioned by moving the mouse to 

the desired location and clicking the left mouse button.  The exact position of the 

top left corner of the text is shown on the toolbar at the bottom right side of the 

screen. 

 

 

 
 

 

 

7. You can reposition the text at any time by clicking on the text, and then 

positioning the mouse pointer over the text until the mouse cursor changes to a 

hand.  Simply click and drag, with the hand tool displayed. 

 

Hint:  Make sure you position the text within the cutting area, which is 

represented by the red border. 
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Resizing Text 

 

To resize text: 

 

1. Click on the text to select it.  The text displays with eight 

black markers around it. 

 

2. To change the size proportionally, grab one of the corners and 

drag to re-size.  To make the letters wider drag the centre left 

or right markers.  To make the letters thinner drag the centre 

top or bottom markers. 

 

You can also resize text using a grid as a guide.  To use a grid: 

 

1. Select View Grid from the View menu. 

 

2. A grid displays in the main window.  By default each grid square is ½” x ½”.  The 

default grid settings can be changed using the Grid Settings command from the 

Edit menu.  If you prefer to work in millimetres, this can be set using the 

Preferences command in the File menu. 

 

3. Position and resize the text using the grid as a guide. 

 

 

Copying, Pasting and Editing Text 

 

I would like to cut a couple of extra letters with the same card stock, and want them to be 

the same size.  I will use the copy and paste functions, as well as the edit text function to 

achieve this. 

 

To copy and paste text: 

 

1. Click on the text to select 

it. 

2. Click on the Copy tool on 

the toolbar. 

3. Click on the Paste tool on 

the toolbar to paste the text 

into the document.  The 

text will be pasted on top of 

the selected text. 

4. Use your mouse or the 

arrow keys on your 

keyboard to reposition the 

text. 

 

Copy Paste 



To edit text: 

 

1. Click in the text with the right mouse 

button.  This displays a menu.  

Select Text Settings from the menu.   

 

2. Modify the text to meet your 

requirements. 

 

3. Click OK to save the changes. 

 

 

 

 

 

 

 

 

 

 

 

 

Performing your first cut 

 

Once you have prepared your text, you are ready to perform your first cut.   

 

Until you get more experience with the different weight cardstocks and paper, it is a 

good idea to perform a test cut – this will allow you to determine whether the cutting 

head is moving at the correct speed and whether the settings are correct for the 

thickness of the paper. 

 

There are three steps involved in cutting: 

1. Enter Output Settings. 

2. Perform test cut/s and adjust settings. 

3. Perform the actual Cut. 



 

 

To cut out the text: 

 

1. Click on the Output Settings tool on the 

toolbar. 

 

2. Ensure that the Graphtec Craft ROBO is 

selected from the Craft Robo box.  Click OK to 

save changes. 

 

3. Click on Craft ROBO tool on the toolbar.   

Accept the defaults in the Output to Craft 

ROBO dialog, and then click OK. 

 

4. The Craft ROBO Controller software will start 

up, and the Controller window displays.  Click 

the Hide the operation guide button to hide 

the bottom part of the window, and allow you 

to put in your own settings, as opposed to using 

the Wizard. 

 

 

 

 

5. The first thing to do is to select the settings for the thickness of the paper, this 

will determine which cutting head should be used.  You use the guide on page 

19 of the Basic Instruction Guide to determine what to select from the 

Media Type list. 

Output Settings tool 

Craft ROBO tool 



 

6. I will be using thick card stock, eg. Bazill Basic cardstock.  According to the 

table on page 19 of the guide this is Cardstock (thick/textured) and should use 

the Inkjet Photo Paper  44-75 lbs Media Type. 

 

7. Select Inkjet Photo Paper 45-75 lbs from the Media Type list in the 

Controller. You will notice the picture changes to indicate that the red tip 

should be used: 

 

 

 
 



To change the cutting blade in the machine: 

 

1. Open the lid of the Silhouette, so that you 

can see the cutting head. 

 

2. Turn the blue dial to the OPEN position – 

ie. Turn the dial to the left. 

 

3. Lift the black blade shaft out of the holder. 

 

4. Unscrew the coloured tip from the blade 

shaft, by unscrewing it clockwise.  Be 

careful once you have the coloured tip off, 

as the blade will be exposed, and it is very 

sharp. 

 

5. Screw the pink tip onto the blade shaft. 

 

6. Holding the blade shaft in a vertical 

position with the coloured tip at the bottom, 

you will notice that there is a black notch 

on a blade shaft.  Turn this around, so that it 

is on the right side, at the 3 o’clock 

position.   

 

7. Insert the blade shaft into the holder in the 

machine, and gently push it down.  Turn the 

blue dial back to the Close position by 

turning it to the right.  You should hear a 

click. 

 

 



Load the cardstock onto the cutting mat: 

 

You will need to place your cardstock onto the cutting mat.  If you are using 12” x 

12” cardstock, you will need to trim it to A4 size width first.   

 

1. In a packet in the box you will also find a cutting mat which has a yellow 

protective liner on it. 

 

2. Peel off the yellow protective liner from the middle of the cutting mat: 

 

 
 

3. Place your cardstock over the top of the adhesive side, align it with the top of 

the adhesive mat (not the clear bit). 

 

 
 



4. Line up the left edge of the cutting mat with the guide on the machine.  This 

guide is a vertical line on left side of the machine, after the second ridge on 

the machine and just below the rollers. 

 

5. Use the knob on the left side of the machine to feed the paper into the 

machine, until the top of the paper is aligned with the top of the black cutting 

strip (this strip is above the rollers).  You will be rotating the knob away from 

yourself. 

 
 

6. Now you will need to move the blade so that it is positioned over the top right 

corner of your cardstock.  To do this you use the arrows in the Controller 

window. 
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7. Now perform a test cut, by clicking on the Test Cut button.  A dialog 

displays. Click OK to proceed. 

 

8. The test cut will cut an arrow at the top right corner of the page. 

 

9. Use the knob on the left side to remove the paper from the machine, and see 

if you are able to easily remove the arrow from the card stock.  If it has not 

cut all the way through the card stock you will need to use the Speed and 

Thickness settings to slow down the cutting speed and to increase the 

thickness of the paper.  If you need to adjust the settings, perform another test 

cut.   

 

Hint:  I found that I needed to cut the Bazill Cardstock at a speed of 6 and 

thickness of 33 to achieve the best results. 

 

Hint:  If you find that you cannot cut through your cardstock after setting it on 

the slowest speed setting and thickest thickness setting, you should exit the dialog 

box, and copy and paste the image over itself.  This will force the cutter to cut the 

image twice. 

 

10. Once you are happy with the settings you can go ahead and click on the Cut 

button, to perform the actual cut.  You will be prompted with another dialog, 

where you click OK to continue. 

 

11. The Silhouette cuts your design.  You will notice that it feeds the paper back 

and forth a couple of times before commencing the cut.  You will also notice 

that the design that you have probably placed in the top left side of the 

window, is cut on the bottom right side of the card stock.   

 

Hint:  Don’t panic if the machine stops during cutting with the blue light 

flashing.  It will continue cutting just wait until it completes the cut before 

removing the paper. 

 

12. Use the knob on the left side of the machine, to remove the paper from the 

machine.  You can then remove the lettering from your cardstock and 

position it on your page. 

 

You have now successfully completed your first lot of text!!! 

 



13. Use the Silhouette to cut any other letters you need for your layout.  For 

example, I used four other colour cardstocks to cut an additional eight letters 

for my layout. 

 

Hint:  Keep the off-cuts of cardstock to do additional cutting later on.  You can 

cut on smaller pieces of cardstock by entering a custom size for your document.  

It is not recommended that you use pieces smaller than 3 x 3 inches in size. 

 


